PHAN 11. NQI DUNG CUA THU TUC HANH CHINH PUQC SUA DO,
BO SUNG, BI BAI BO THUQC PHAM VI, CHU'C NANG QUAN LY CUA
SO TU PHAP; THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
CAP XA
A. Ndi dung thi tuc hanh chinh dwoc sira d6i, bo sung thudc pham vi,
chirc ning quéan ly ctia Sé Tw phap

1. Cong chirng ban dich

- Trinh ty thuc hién:

Buwéc 1: Ngudi yéu cau hoan chinh hd so theo quy dinh.

Buwéc 2: Nguoi ¢ yéu cau cong ching nop h‘(‘A) s0 yéu cau cong ching ban
dich cho cong chung vién tai cac to chirc hanh nghé cong ching trén dia ban tinh
Binh Duong.

Cong ching vién truc tiép tlep nhan, kiém tra hd so caa ngudi yéu cau cong
chting theo thtr tu. Truong hop hd so khong du co s¢ phap luat dé giai quyét theo
quy dinh thi cong chtmg vién tir chdi tiép nhan hd so va giai thich rd 1y do tir chdi
bang van ban.

Trudng hop hd so day du, phu hop véi quy dinh phap luét thi cong ching
vién tiép nhan ban chinh gidy to, van ban can dich, kiém tra va giao cho nguoi
phién dich la cOng tac vién cua t6 chirc minh thuc hién.

Nguoi phién dich phai ky vao tung trang caa ban dich. Cong chirng vién ghi
|61 chung va ky vao tirng trang caa ban dich.

Buéc 3: Nguoi co yéu cau cong chung nop phi, thu lao cong chung, chi phi
khac theo quy dinh, nhan ket qua cong chig va ky tén vao s6 nhan ket qua cong
churng tai Bo phan tra két qua.

- Cach thirc thuc hién: Nop ho so tai tru sé cua to chirc hanh nghé cong
chirng hoat dong trén dia ban tinh Binh Duong.

- S6 lwong ho so: 01 bo.

- Theoti han giai quyét: Thoi han cong chung khong qua 02 ngay 1am Vigc;
doi véi hgp dong, giao dich ¢6 ndi dung phuc tap thi thoi han cong chimg c6 thé
kéo dai hon nhung khong qua 10 ngay lam viéc.

Thai gian cong tac vién thuc hién dich gidy to, van ban khong tinh vao thoi
han cong chung.

- Péi twong thuc hién TTHC: C4 nhan, t6 chic.

- Co quan thyc hién TTHC: T6 chitrc hanh nghé cong ching.

- Két qua thuc hién TTHC: Van ban cong ching.

- Phi, thii lao cdng chitng, thi lao dich thuét va chi phi khac (néu cé):

+ Phi cong chimng ban dich: 10 nghin dong/trang véi ban dich thir nhat.
Truong hop nguoi yéu cau cong chirng can nhiéu ban dich thi tir ban dich thir 2
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tré 1én thu 05 nghin dong/trang doi véi trang thi nhat, trang thir 2; tir trang thur 3
tro 1én thu 03 nghin dong/trang nhung muc thu toi da khong qua 200 nghin
dong/ban.

+ Thu lao cong chung va thu lao dich thuat: Do t6 chitc hanh nghé cong

chung x4c dinh nhung khong duoc vuot qua mac tran thi lao do Uy ban nhan dan
tinh ban hanh.

+ Chi phi khéc: Do t6 chtc hanh nghé coéng ching va ngudi yéu cau cong
chang thoéa thuan.

- Yéu cau, diéu kién thuc hién TTHC (néu co):

Cong chung vién khong dugc nhan va cong chung ban dich trong cac
truong hop sau day:

+ Cong chung vién biét hodc phai biét ban chinh duoc cip sai thim quyén
hodc khong hgp 1¢; ban chinh gia;

+ Giéy t0, van ban duoc yéu cau dich da bi téy x04, stra chira, thém, bt hoac
bi hu hong, cii nat khong thé xac dinh r6 nd1 dung;

+ Gidy to, van ban dugc yéu cau dich thudc bi mat nha nudc; giay to, vin ban
bi cam pho bién theo quy dinh cta phap luat.

- Mau don, mau to khai: Khong.
- Can cu phap ly caa TTHC:

+ Luat Cong chung s6 53/2014/QH13 thong qua ngay 20/6/2014, ¢ hiéu luc
ngay 01/01/2015.

_ + Thong tu s6 06/2015/TT-BTP ngay 15/6/2015 quy dinh chi tiét va huong
dan thi hanh mdt so dicu cua Luat cong chirng nam 2014, c6 hiéu luc ké tir ngay
01/8/2015.

+ Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cta Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y, str dung phi cong chimg; phi chiing thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham dinh diéu
kién hoat dong Vin phong cong chiing; & phi cap thé cong ching vién, ¢ hiéu
lyc ké tir ngay 01/01/2017.

+ Théng tu s6 111/2017/TT-BTC ngay 20/10/2017 ctia Bo Tai chinh sira doi,
bo sung Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y, sir dung phi cong chimg; phi chiing thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong ching; phi tham dinh diéu
kién hoat dong Vin phong céng chiing; & phi cap thé cong chimg vién, ¢ hiéu
luc ké tir ngay 11/12/2017.

+ Quyét dinh s6 04/2015/QD-UBND ngay 26/02/2015 ciia Uy ban nhan dan
tinh Binh Duong vé viéc ban hanh muc tran thu lao cong chimg va thu lao dich
thuat trén dia ban tinh Binh Duong.



